LASER W2 AND 1099 FORMS

If you have ordered the software for laser W2s and/or 1099s from CMI, you will need to order
forms that are BLANK, perforated where you wish, and with instructions printed on the back.
These forms are available from your forms vendor (Data Design, CJ Business Forms, etc.) and
most office supply stores.

1099s

Users may print either 1, 2, or 3 1099s per sheet. Most CMI clients order the forms that print two
1099s to a page. This blank, perforated, 8-1/2 X 11 form has a perforation horizontally across
the middle. With these forms, you may decide to print one 1099 per vendor (for example:

Copy B, where the top half will be one vendor and the bottom half will be another vendor), or
you may print any combination of 1099 copies for the same vendor (for example, Copy B on the
top half and Copy 2 on the bottom half).

The 1099G form (Tax) prints 1099s per sheet and there is a stub on the right side of the form
that is to be detached before mailing.

W2s

Users may print either 1, 2, 3, or 4 W2s per sheet. Most clients order the forms that allow 4 W2s
to print on each sheet. There are three formats available: 4-up, 4-down, and Universal/Univ.
You should order the forms that have the perforations in the correct spot for the format chosen--
Do not order forms with perforations for the 4-up form and then try to print the Univ format on
them.

There are also two mailers available, one for the 4-up W2 (this is simply called "mailer" in the
software) and one for the Universal/Univ format (called "Univ mailer" in the software). A
machine is recommended to seal and fold these forms.

Samples of the forms may be found on the following pages.



4Up W2 Form
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4 Down W2 Form
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Univ W2 Form
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Mailer Form
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UnivMailer Form
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1099-MISC
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1099-G
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